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Vision and Values

Rooted in the community: reaching out to the world, we strive:
• To provide a warm, caring, respectful, friendly and safe environment for every
child and adult.
• To promote excellence by bringing learning alive; to engage, enthuse and inspire
our learners, whilst teaching them the essential skills and strategies for the future.
• To nurture and develop talent and potential so that each member of the school
community is valued and achieves success.
• To work in partnership with the families of our pupils, ensuring that integrity,
equality, kindness, friendship and tolerance are at the heart of all we do.
• To support children and staff to have the courage and determination to be the
best that they can be in learning and as citizens of the global community.
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A WARM WELCOME
We are very pleased to welcome you and your child
to Wicklewood Primary School and Nursery, a
Foundation Primary School catering for children
from 2 to 11 years of age.
We hope that your time with us will be a happy and
rewarding experience.
The purpose of this brochure is to tell you about the
school. We want it to provide information whilst at
the same time communicate the positive, caring and
friendly nature of the school. We want you and your
child to quickly feel that you are a part of the
community which this brochure describes.

About the School
Wicklewood Primary School and Nursery is situated about eight miles
south of Norwich, close to the historic market town of Wymondham.
The building was first opened in 1874 as a boarding school, to replace
an earlier building sited in the Churchyard. According to the early
Logbook, 174 children were taught in three rooms! Several additions
have been made to the original building, including three new
classroom blocks which accommodate five classes and the nursery.
The buildings are constructed in the traditional style to be in sympathy
with the rest of the school. The Headteacher’s room and office are in
the main building. There is a hall which is used for P.E., lunches, as well
as a base for the Breakfast Club. More recently two modular
classrooms have also been added to the site.

The School House has been converted into the
library and houses a dedicated room for
counselling and nurture, and storerooms.
The grounds are extensive for a rural school of
this size. The outside classroom provides not
only a sheltered outside teaching space, but also
a quiet sitting area for both pupils and parents.
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The school has grown in size over the past few years and is very popular. Our
catchment area covers the villages of Wicklewood, Hackford, Kimberley and
Crownthorpe and we have many pupils who live outside of the designated area.
The Headteacher, staff and governors are very keen to continue to improve the facilities at the
school: we have a shared vision to see it grow, and to achieve continually improving standards
of teaching and learning. We wish to create and maintain an environment which supports and
nurtures children both academically and socially and to make the school a vibrant part of the
local community.
The staff all work together as a team and are friendly and supportive of one another. The
governors of the school are committed to ensuring that it continues to thrive and to provide a
high-quality standard of education.

This is an outstanding school. The school offers all pupils a wide range of activities
in a nurturing, caring environment. As a result, pupils achieve exceptionally well
both academically and personally. They develop into confident young people who
have a desire to learn and take responsibility for themselves and others. (OFSTED
2015)

Year 6 build and plant up the new wildlife
pond.

Wicklewood Primary School and Nursery has strong ties with the local community. We liaise
with the Wymondham Schools Cluster and enjoy taking part in a range of shared activities which
include sporting and musical events.
Children are admitted to the school during the year in which they will become five. They can
attend full or part time from September but must attend full time the term after their fifth
birthday. At the age of eleven, our children usually transfer to Wymondham High Academy or
Wymondham College. Some may transfer to Attleborough Academy, Hethersett High Academy
or schools in Norwich.
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The Headteacher, governors and other leaders have high ambitions for the
pupils, work well together as a team and make the most of their skills. As a
result, teaching and pupils’ achievement since the last inspection have reason to be
outstanding.
Governors have a wide range of skills and have clear roles and responsibilities. They rigorously
monitor the work of the school and check that pupils achieve as well as they should. They also
provide excellent support for school leaders. OFSTED 2015

The introduction of a Summer School has also enhanced our provision. This is offered for
selected weeks and times during the holidays

FAMILIES
We are passionate about working in partnership with our families: we want you to feel
welcome at school, comfortable in speaking to any member of staff and asking any questionno matter how small the concern- and that you will have all the information you need about
your child’s progress.
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ALLSTAR PEER MENTORS
The school is determined to understand and work to eradicate all forms of bullying
(including cyber- and homophobic bullying). Working with the whole school community,
we have set in place a range of measures including Allstar Peer Mentors, which is a
group of children who act as a first point of contact at breaks and lunchtimes for
children on the playground who may be experiencing difficulties. We understand that
we may not always get it right, but we are determined to be a listening school and a
place where all children are valued and feel safe.
‘GR8 AS U R’
The core aim of this initiative is to stop bullying before it starts.
There are three main themes which are covered throughout the
school year. GR8M8, Can Do and Chilled. These are all introduced via
a Fun Day and all staff and pupils take part. Certificates are also
awarded to children who exhibit these qualities. The emphasis is on
building self-esteem, kindness to others and positive mental health
strategies.
Pupils are given a high degree of responsibility, for example,
acting as ‘Playground Friends ’* who ensure that pupils are not
bullied. This and other leadership opportunities, means that pupils
feel valued and very
proud of their school.
OFSTED 2015
(*Now known as Allstar Peer Mentors)

SCHOOL COUNCIL
We are very proud of all that our School Council has helped us to achieve. Every year our school
council think of amazing ideas to improve the school.
During the last few years the children have;
•
•
•
•

reorganised the lunch hour
organised the ‘Children in Need’ day
designed a new library
designed and reviewed a child friendly ‘School Improvement and Development
Plan’
• designed a shed
• chosen an outside gym
• presented to the Governing Body
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The School Improvement and Development Plan (children’s version!)

WICKLEWOOD EXTENDED SCHOOL
At Wicklewood Primary School and Nursery, we are an ‘Extended School’ and provide care from
7.45am until 6.00pm for all children from Reception Class to Year 6 .
The breakfast club offers a relaxed atmosphere where children are offered a healthy breakfast
whilst having fun with other children. You are able to drop your child off at any time from 7.45
a.m. – 8.40 a.m. however if they require breakfast, please arrive before 8.30 a.m. The cost for
this provision is £4.50.
After School Club offers children a wide range of extra- curricular activities and clubs and is
designed to complement and extend the statutory school curriculum and to provide our children
with a range of stimulating activities which would not normally be available during the school
day.
The After School sessions provide the children with many activities that are child led, including
outside play, a variety of sports activities and art and crafts etc. We also have a quiet area set
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aside for the children if they wish to relax, read or do homework. We offer a
healthy snack when the children arrive and for those who stay later than 5
o’clock we will provide a light tea.
Our fees are structured according to the time booked for your child.
4.00p.m - £4.00
5.00p.m - £8.00
6.00p.m - £11.00

Alongside the After School club, we offer extra-curricular
clubs for the children including football, gardening and
Forest Schools.
All children wishing to attend these childcare facilities must
register with our online system. Please ask the office for
further details.

WICKLEWOOD NURSERY
Staff share ideas and work very closely together to ensure that the youngest children enjoy a
smooth and happy transition into primary school education.
Learning is through indoor and outdoor play where we aim to provide a safe, happy and caring
environment where every child can develop at their own pace to reach their full potential.

Transition arrangements with the on-site nursery are outstanding and children enter the
Reception class knowing the classroom environment and the adults
they will meet.
This allows them to get off to a good start and make rapid progress.
As a result, they leave Reception well prepared for Key Stage 1. (OFSTED 2015)

Children may start Nursery sessions when they are 2 years old: parents are very welcome to
come and visit us. We are able to accommodate up to 16 children during any one session.
Nursery sessions are as follow:
9 a.m-12 p.m.
12 a.m.-3 p.m.
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9 a.m. - 3 p.m.
The term after your child’s third birthday, children are entitled to 15 hours
Government Funding. For working parents, we also offer 30-hour Government funding. Parents
are required to pay a sessional fee for children who are under 3 (unless they receive 2-year-old
funding) and for those who wish to take advantage of any available extra sessions in addition to
their allocated funded sessions.
Prior to your child starting with us, we will arrange for your child’s key person to arrange a ‘home
visit’, which we have found to benefit the child and family.
The current fee is £12.25 per three-hour session.
Details are available from Mrs Rachael Wolstenholme. Please telephone 01953 602333 or
email extended@wicklewood.norfolk.sch.uk
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WHAT THE CHILDREN AT OUR
SCHOOL SAY ABOUT IT

‘I really like our school. We do other languages and are good at organising trips.’
‘We have helpful teachers. Wicklewood Primary School is good at helping me learn.’
‘We are good at organising fun things for the children to do and being healthy.’
‘We do lots of work and it makes us feel proud when it is put on the wall.’
‘We have good clubs – I like football club.’
‘I find group work helps you to learn because if you can’t do something there is always
someone to support you and to help you. I find that acting with the learning helps too because
you can feel that you are really in the time.’
‘If someone is hurt in the playground, people know what to do. We are good at sorting out
arguments, too!’
‘I am quite proud of the Science work we did on
Monday. We were looking at birds’ beaks and we were
trying out different beak shapes to pick up seed with. I
enjoyed it and that kind of practical activity helps me to
learn.’

“We are good at helping the environment by picking up
litter.’
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ADMISSION TO THE SCHOOL
Wicklewood Primary School and Nursery is a Foundation school. The school caters for children
in the primary (4-11 years) age range. Our catchment area covers Wicklewood, Kimberley,
Hackford, and Crownthorpe but when places are available, we accept children from outside this
area.

ADMISSIONS POLICY
County Admissions allocate places in accordance with agreed policies. Children are currently
admitted into school during the year in which they will be five. Those children, whose fifth
birthday falls between September 1st and February 28th (or 29th), are usually admitted into
school, full time, in September. Children whose birthday is between 1st March and 31st August
can be admitted part time in the September and then full time in January. However, in line with
the government policy, parents are able to request that their child attends full-time, part-time,
or that their place be deferred.
Parents of children living outside the designated area accept responsibility (and costs) for
transportation to and from school.
Allocation is made based on home address at 31st December, prior to the year of entry.
Criteria for the allocation of places are:
•
•
•
•
•

Children who have an Education, Health and Care Plan.
Looked After Children.
Children who live in catchment area and have a sibling attending the Primary School.
Children who live in catchment area and have no sibling attending the Primary School.
Child attending the nursery at Wicklewood Primary School & Nursery with a sibling in the
school (Reception - Year 6)
• Child out of catchment and have a sibling (Reception - Year 6) attending the Primary School
• Child attending the nursery at Wicklewood Primary School & Nursery with no sibling in the
main school
• Child out of catchment with no sibling attending the Primary School.
Within the Nursery, the Manager is responsible for the allocation of places in accordance with
agreed policies.
If there are more applicants in any category than places available, County Admissions (or the
Manager within Nursery) will decide based on the criteria. This will be applied to each category
in priority order, until the admission limit is reached.
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GENERAL ADMINISTRATIVE MATTERS
MORNING SESSION
AFTERNOON SESSION

8.50 / 8.55 a.m.to 12.15 p.m.
1.15 p.m. to 3.15 / 3.20 p.m.

Pupils should not be on the school premises before 8.45 a.m. or after 3.25 p.m. unless they are
taking part in organised activities. A member of staff is on duty on the front playground from
8.45 a.m. until the start of school.
Apart from providing general supervision for children who arrive by official school transport the
school staff are not able to look after children who arrive at school before the designated time.
Any children who arrive early remain the responsibility of their parents until 8.45a.m. With the
exception of any children travelling by taxi, all KS2 pupils should go to the playground. Parents
and children are asked not to come into school before school starts.
SCHOOL AND TERM DATES
Autumn term
•
•
•
•

Monday 6 September - Friday 22 October 2021
Half-term holiday: Monday 25 - Friday 29 October 2021
Monday 1 November - Friday 17 December 2021
Christmas holiday: Monday 20 December - Tuesday 4 January 2022

Spring term
•
•
•
•

Thursday 6 January - Friday 11 February 2022
Half-term holiday: Monday 14 - Friday 18 February 2022
Monday 21 February - Friday 1 April 2022
Easter holiday: Monday 4 - Tuesday 19 April 2022

Summer term
•
•
•
•

Wednesday 20 April - Friday 27 May 2022 (Monday 2 May is a Bank Holiday)
Half-term holiday: Monday 30 - Friday 3 June 2022
Monday 6 June - Friday 22 July 2022
Summer holiday: Monday 25 July - Monday 5 September 2022

INSET DAYS
2.9.21, 3.9.21 and 19.4.22
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TEACHING HOURS PER WEEK
We comply with the formula for calculating the amount of teaching time in primary schools each
week. This is 23.5 hrs in Key Stage 2 and 21 hours in Key Stage 1. (KS1 children have a 15 minute
break in the afternoon, KS2 children do not). This time does not include assembly.

ABSENCES
When a child is absent from school, we ask
parents to notify us either by way of a note or
by telephoning the school on the first day of
absence. If we do not hear from you, we will
call you to check everything is well. Under the
terms of government legislation we are obliged
to register any absence as unauthorised when a
reason has not been received for that absence.
During the school day, a child may only be
removed from the school premises when a
written or verbal request is received from that
child's parent or legal guardian.
LEAVE OF ABSENCE
Parents are not allowed to take their children out of school during term time, (as directed by
the government) except in exceptional circumstances. Any request for a leave of absence will
be treated on an individual basis.
Further information on absence and pupil numbers can be found here;
https://www.compare-school-performance.service.gov.uk/school/121205/wicklewoodprimary-school/absence-and-pupil-population
MEALS
A hot meal is available at lunchtime. Meals provision is contracted out to Edwards and Blake
and meals are brought into school. Children from Wicklewood Primary School and Nursery have
been consulted on the menu, and meals are popular. Lunch money is usually collected on a
weekly basis and credits are given for absences. The present cost of a school lunch is £2.15.
Many of the children enjoy packed lunches and these should be brought in an unbreakable
container which is clearly labelled with the child's name. Please remember that we are a ‘no
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nut’ school so it is important that ingredients are checked. It is important for
parents to note, in hot weather especially, that we do not have the facilities to
store lunch boxes in chill conditions.
Parents who are in receipt of Job Seekers Allowance, Income Support or Child Tax Credit (not
Working Tax credit) and whose annual income does not exceed the statutory level, are eligible
for free school meals and should contact the Headteacher.
From September 2014, all Reception and KS1 children have been entitled to a hot school meal
without payment.
PARENTS AND THE SCHOOL
Welcoming the Children
Parents and carers of children starting at the school in September are invited to an introductory
meeting during the summer term.
The incoming children make visits to the school during that term which are arranged with the
valued cooperation and support of the Nursery. Staff and children from the school also visit the
children at the Nursery so that the transition is made as stress free as possible.
Parents of children who start during the school year are encouraged to contact us and visit the
school, at a mutually convenient time, in order to look around and discuss any items of interest.
Where children do start at the school apart from in Reception, we have an induction for them
that includes a buddy to show them the routines and help them settle. We also put new families
into contact with families already at the school beforehand, if desired, so the children can begin
to build friendships and get to know one or two people before they actually start. There is also
a transition booklet for children who are in early year’s settings.

HOME SCHOOL PARTNERSHIP
We place great importance upon establishing and sustaining good communications between
home and school in the firm belief that a sound partnership is the surest foundation of a
successful education. We value and appreciate the help of parents in a wide variety of ways!
Details of events and matters of general information, as well as a half termly newsletter are
circulated using electronic mail from within our management information system. We also
provide opportunities for you to be involved in special days such as curriculum days, Christmas
events and Sports day.
If you have matters of interest or concern, we are always pleased to talk about them with you.
If it is at all possible, you are asked to make an appointment to see the Headteacher or a member
of staff. For teaching staff in particular, appointments are generally easier to arrange after
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school when teachers are not preparing
their classrooms for the day. If the
matter is urgent then we will always do our best to make
sure that someone is available to help.
Learning Review meetings are normally held in October
and February / March. We operate a booking system for
these events.
Written Records of Achievement are sent home in July.
Various other meetings may be held during the year to
discuss important issues and to inform parents on any
curriculum issues.
PARENTAL SUPPORT
It is impossible to overstate the value of the support and encouragement of parents and carers
in the education of young people. We hold in high esteem the concept of the education process
being a partnership between home and school. We rely upon the help of parents in many ways,
and in far more than the obviously important aspects of fund raising and support at school
events. In return, we willingly commit ourselves to a high level of professional endeavour and
dedication. Parents are valued both as regular and occasional helpers in school on an individual
basis or as a part of Friends of Wicklewood Primary School and Nursery. Volunteers are always
welcomed enthusiastically.
All parents are asked to sign the ‘Home School Agreement’ which sets out the expectations we
have of each other.

FRIENDS OF WICKLEWOOD PRIMARY SCHOOL
Every parent/carer of a child attending our school is automatically a member of 'The Friends',
with full voting rights. The aims of the association are:
• To foster good relationships between parents, teachers and all other interested
members of the community, to the advantage of the children.
• To maintain a close relationship between the school and the community.
• To assist the school staff by the provision of additional equipment as the need arises.
• To enable parents to gain a greater understanding of education.
Parents are actively encouraged to join in with the fund raising and social activities which are
organised by the Friends. The Friends actively support the school and provide us with the extras,
which make learning so much more meaningful and fun.
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We have an active Parent Teacher Association – The ‘Friends of Wicklewood
School’. The Friends have raised thousands of pounds for the school every
year, helped by the school staff, the children and their parents, through a huge variety of
activities such as the Quiz and Chips night, and the Summer Fete and Barbecue.

The Friends contributed to the development of the school
garden and wildlife area.

CLOTHING AND PERSONAL PROPERTY
It is expected that the children will wear school uniform except on special occasions such as
fund-raising days.
The school colours are:
• grey skirt/trousers,
• white shirt,
• black shoes,
• blue jumper/cardigan,
• white and blue checked summer dresses,
• School sweatshirts and cardigans, which incorporate the school badge, are available from
the school office
• You can also purchase book bags and PE Bags.
• PE kit to consist of T-shirt in the colour of their team the first one of which is given by the
school, shorts, trainers and a tracksuit for cold weather use.
No jewellery should be worn to school. Children with pierced ears should wear studs in the
interests of safety. Because we have so many children wearing similar items, it is important to
label all clothes, and any property brought into school. Please do not bring in valuable items.
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PE and GAMES
In the interests of health and safety, children are required to bring a change of clothing for all
P.E sessions. Clothing should allow unrestricted movement without being loose. Black or blue
shorts and their team colour t-shirt are essential. The first t-shirt is given by the school. Leotards
may be worn for P.E and a tracksuit or long trousers and a thick sweater for outdoor activities.
Again, we request navy blue.
For swimming, a swimming costume and a hat and towel are required. Children swim during
year 3. Aquanimals, based in Besthorpe, does not allow boys to wear shorts in the pool or girls
to wear two-piece swimsuits. This ruling is strictly enforced.
All kit should be brought in a bag clearly labelled with your child's name.
Please also ensure that all items of clothing are clearly marked with your child's name. This
helps us to prevent items becoming lost.

PASTORAL CARE AND DISCIPLINE

Our school is a caring community in which consideration for others
is a guiding principle. Effective learning and appropriate social
development are founded upon order and discipline. Every child in
the school has the implicit right to be able to work in an
environment which fosters courtesy and respect, and in one which
also allows the children to conduct themselves freely as
individuals.
Our children usually behave in a manner which is a credit to
themselves, their families and to the school.
A key element in the development of patterns of good behaviour
is the enthusiastic encouragement and praise of a child's positive
qualities, coupled with high expectations, which are both clear and consistent, within a friendly
and caring community. The school has a values-based approach which is linked to British Values.
During the last two years the children have been introduced to the values of respect,
understanding, courage, happiness, honesty, friendship, responsibility, acceptance, self-belief
and thoughtfulness.
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However, even within the best of schools, there will be times when children
fall short of what is expected of them. What determines a good school is not
so much whether children misbehave but rather how often it occurs in comparative terms and
what happens when it does.
Wren Class celebrate Chinese New Year
The firm foundation of all discipline has to be
self-discipline and it is a fundamental aim of our
school that we develop a sense of responsibility
which grows within clear codes of acceptable
behaviour, recognising that consequences
follow upon action.
When misbehaviour does occur, the sanctions
imposed will usually be loss of privileges, having
to stay in school at lunchtime or playtime to reflect on how to improve their behaviour.
More serious or persistent misbehaviour can result in an interview with the Headteacher or the
Deputy Headteacher and/or an account of the incident being recorded in the Behaviour Incident
Book, possibly involving the child being placed on informal report. Whenever a serious problem
arises, parents will be contacted by the school and their help sought. In such cases, a child may
be placed 'on report' which involves continuous monitoring of behaviour over a given period of
time, and a periodic report to parents of how the situation is developing. Parental cooperation
is valued and welcome in the solving of any problems which may arise.
For extremely serious misbehaviour, in which the safety of other people is involved, there is a
formal procedure for exclusion which will involve members of the Governing Body and the
Educational Welfare service. This is a very rare occurrence.
Parents may be charged the cost of repair or replacement of items damaged or broken as a
result of misbehaviour.
The children are given a very clear understanding of the way we expect them to behave, and
each class devises its own set of rules to aid learning and enjoyment. The children’s chosen
school motto, “Be the best you can be”, sums up our attitudes at Wicklewood Primary School
and Nursery.

SAFEGUARDING
Because of the day-to-day contact which all staff have with children, schools are in a unique
position to be aware of cases of child abuse relating to our pupils. Our foremost duty in any such
circumstances is to the safety and protection of the children, so parents and carers should be
aware that under the legal regulations of Norfolk County Council's Child Protection Procedures,
we have a duty to report ALL instances of concern. This duty extends to SUSPECTED instances
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of physical, sexual and emotional abuse by an adult, and includes parents and
school staff. We hope that parents will understand that this duty has to be
placed ahead of all other considerations, even that of sustaining a cooperative working
partnership with parents.
All children in school are regularly made aware that if they are concerned about anything that
is going on at home or at school that they do not feel they can talk to their own teacher about,
they may go to any other adult (or their Special Adult who they choose during the Autumn term)
with whom they feel comfortable.
We are also part of Operation Encompass which was launched in Norfolk in September 2016.
This is a system to provide early notification to Key Adults within the school when Domestic
Violence has affected a pupil in the last 24 hours. In response to a notification, the school will
then ensure the appropriate support will be available for that child.

DISCIPLINARY CODE AND PROCEDURES
A statement of general principles provided by the Governing Body.
The Education Reform Act (1988) requires that the governing body of every school draw up a
written statement of general principles for a school's Behaviour Policy. The governors of this
school note and approve the statement on Pastoral Care and Discipline which is contained in
the School Brochure as a valid description of the principles which determine the disciplinary
code and procedures for this school. This statement reflects the positive steps taken to develop
good behaviour and those taken to remedy poor behaviour.
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This statement reads as follows:
CODE OF CONDUCT FOR WICKLEWOOD PRIMARY SCHOOL and NURSERY
WE HAVE ONE BASIC RULE IN OUR SCHOOL. This is that we all act with CARE, COURTESY and
CONSIDERATION towards others at all times.
This means;
WICKLEWOOD - CARE, COURTESY and CONSIDERATION

Both in and outside school, either on our own or as a member of a
school group, we must remember that the good name of the school
and that of your family, depends upon how we behave.

Be the Best you can be.
In class, we do our best to learn and make it as easy as
possible for everyone else to learn and for our teacher to
teach. This means being courteous, listening carefully,
following instructions, helping others when this is allowed,
and being quiet, careful and sensible at all times.

We always try to understand another person’s point of
view.

We move quietly and sensibly around the school. This means
never running, pushing or shouting, but instead being ready to
help others by opening doors, standing aside to let others pass,
and helping to carry things.
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We are silent whenever we are asked to be. We always use a quiet
voice and speak politely to others. We NEVER swear.

We keep the school clean and tidy so that it is a pleasant and
welcoming place which we can all be proud. This means putting litter
in bins, leaving rooms neat and making sure that our own belongings
and school materials are kept in tidy order.

We make sure that we play and work safely together.

There is a more detailed Behaviour Policy and an Anti-bullying policy which may be viewed on
our website.
CELEBRATING SUCCESS
We find that one of the most effective ways to
encourage children to learn and to behave well in school
is through praise and the celebration of their successes.
Each class teacher makes a weekly nomination of a child
who has achieved something significant - in either
academic or social terms – within their class. Certificates
are also awarded to those children who have
demonstrated behaviours which reflect our values.
These children are awarded a certificate that is
presented during the Friday ‘celebrations’ assembly.
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Children who wish to share something with the rest of the school (playing a
piece of music, reciting a poem they have learned etc.) are also encouraged to
do so during a Monday. Individual teachers have various ways of ‘noticing’ success, and often
award stars and stickers, or ‘golden time’. Children are encouraged to show good work to other
teachers and to the Headteacher, who may display work for others to enjoy.

LUNCH TIME PLAY
To promote good behaviour at lunchtime, we operate a system which allows children to use a
variety of play equipment. Distribution of equipment is organised by Y6 and plays a valuable
role in extending their responsibility. There is also a rota displayed each day for the children to
see what is on offer during their lunch play. Activities may vary from day to day.

ORGANIZATION OF CLASSES
There is one class per year group and every child will be in the direct pastoral care of a class
teacher.
We use a system of assessment, testing, discussion and precise record keeping, to support a
well-balanced and wide curriculum which caters for the educational, spiritual and physical
needs of each individual.
The teaching staff work as a team to plan and implement the curriculum, and to ensure the
progression and continuity of the learning process.
Teaching is by a variety of methods depending upon the objectives of the lesson. We employ
whole class, and group and sometimes individual teaching.

In the school year September 2021-2022, the classes are organised as follows:
Wren Class (Reception ) - Mrs Nixon (2
days) and Mrs Leaford (3 days)
Swift Class (Year 2) – Miss Harvey

Robin Class (Year 1) - Miss Marriott

Greenfinch Class (Year 3) - Miss Jell (4
days) and Miss Carr (1 day)
Lapwing Class (Year 4) – Mr Allard
Kestrel Class (Year 5) – Mrs MarfleetDias
Kingfisher Class (Year 6) – Mr Paice and Miss Carr
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SCHOOL VISITS
During each school year, children are usually able to visit a variety of places. All visits which we
arrange are based on sound and well considered educational criteria. We ask your cooperation
at these times and trust that your child is equipped with comfortable walking shoes and a
waterproof coat.
We aim to provide information about the visits and any costs as far in advance as possible, and
we try to ensure that all visits have an important place in the work of the class. The cost of visits
is partly borne by the school's budget and also from contributions made by parents.
RESIDENTIAL VISITS
As they progress through the school, children are offered places on residential trips. Such visits
are always dependent upon the unselfish
willingness and availability of supervising staff
and there may be places for voluntary parental
assistance. Residential trips are designed to
enrich and supplement the curriculum and to
provide a stay away from home to promote selfconfidence. All such trips are planned with safety
of the children as paramount, and as a
consequence, the governing body would not
approve of visits where the member of staff in
charge was also responsible for driving or
catering arrangements. Staff accompanying
residential visits are on duty for 24 hours a day.
All trips are well prepared and planned and subject to careful supervision.
CHARGES
The Governing Body reserves the right to make a charge in the following circumstances for
activities organised by the school:
•
School trips and journeys in school hours
•
The board and lodging element of residential visits deemed to take place within school
hours.
•
Activities outside of school hours
The full cost for each pupil for the following activities deemed to be optional extras, and taking
place outside of school hours.
•
Sports activities
•
Club visits and activities.
•
Musical and theatrical performances.
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Other charges
Sometimes, it will be necessary to charge for other things such as:
•
Design technology.
•
Musical instrument expendables and maintenance.
•
Musical and theatrical performances.
The Governing body may from time to time amend the categories of activities for which a charge
may be made. The Governing Body also reserves the right to cancel any visit or activity for which
the cost is not fully met by voluntary contributions by parents.
REMISSIONS
Where the parents of a child are in receipt of Job Seekers Allowance, Income Support or Child
Tax Credit, the Governing Body will remit the cost of board and lodging for any residential visit
where it is deemed that the activity takes place within school time, or where it forms a stated
part of the National Curriculum.
In other circumstances there may be instances of family hardship which make it difficult for
pupils to take part in an activity for which a charge is being made. In such instances, if available
funds allow, the Governing body will invite parents to apply, in confidence, for the full or part
remission of charges.
The authorisation of such remission of charges will be made by the Headteacher in consultation
with the Chair of Governors and the Finance Committee. In some instances, parents will be
granted an extension to exceed the usual time allocation for the payment of any monies for
school visits. In such cases, the previously stated procedure will apply.
CHARGING
The Governing Body of every school is required by law to publish a clear policy on charges made
by the school and how these may be remitted.
(Education Reform Act 1988).
The Governing Body of Wicklewood Primary School and Nursery recognises the valuable
contribution that a range of additional activities, including clubs, trips and residential
experiences can contribute towards pupils' personal and social education. The Governing Body
aims to promote and provide such activities both as a broad and balanced curriculum for the
school and as additional optional activities.

MEDICINES IN SCHOOL
Medicine can be administered in school if it is a prescribed medicine and the dose has to be
taken in school hours. We would expect that in sending medicine to school, parents would be
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either following the advice of a doctor in deciding if a child who is completing
a course of treatment (e.g. antibiotics or cough medicine) is well enough for
school, or that the medicine is for treating a long term condition such as asthma or epilepsy. In
either case, parents are very welcome to come into school to administer the dose themselves.
There is a medical form to complete when it is necessary
for children to receive medicines in school, and a specified
MSA or office staff member administers these. No
medicines must be kept with the child without prior
authorisation. Asthma inhalers are kept in the school
office so that every staff member and child knows where
they are at all times. For further details please read the
relevant policies.

NO NUTS
During the last few years, there has been an increase in the number of children and staff with
differing allergies. Last year we decided that the safest way forward was to become a no nuts
school. This means that under no circumstance may any member of our school community
bring in nuts, or foods with nuts in, to eat.

THE SCHOOL'S CURRICULUM
The development of the children’s skills and knowledge is central to Wicklewood’s aim of
providing the children with what they need for the future so they can thrive in the joy of lifelong learning. We strive to provide an education that enables children to ‘Be the Best You Can
Be’. It provides children with enriched curriculum opportunities to explore and develop their
own values and beliefs; to have high standards of personal behaviour; to have a positive caring
attitude towards other people; to have an understanding of their social and cultural traditions;
and have an appreciation of the diversity and richness of other cultures, all within a safe learning
environment.
We aim for every child to strive to: "Be the best you can be"
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To achieve this we;
• provide a warm, caring, respectful, friendly
and safe environment for every child and
adult.
• promote excellence by bringing learning alive;
to engage, enthuse and inspire our learners,
whilst teaching them the essential skills and
strategies for the future.
• nurture and develop talent and potential so
that each member of the school community is
valued and achieves success.
• work in partnership with the families of our
pupils, ensuring that the values that we
embrace are at the heart of all we do.
• support children and staff to have the courage and determination to be the best that they
can be in learning and as citizens of the global community.
The school has a broad based curriculum by which we aim to give each child a carefully
monitored progression in basic learning skills. Building upon the foundations laid by parents and
the Nursery, we gradually prepare children for the greater subject specialisation of high school
education. The school has developed a cross-curricular approach to learning which makes for
more exciting experiences. We organise activities in such a way as to offer consistent courses of
study to all children, after careful assessment of each child's abilities and personality.
Independent study is encouraged.
These curriculum aims are served by the way in which we adapt the National curriculum which
consists of:

*The core subjects - English, Mathematics and Science.
*Eight other foundation subjects – Art, Computing, Design Technology, Geography, History,
MFL, Music and Physical Education.
*Religious Education (including Assembly), which must be provided for all pupils and form a part
of the basic curriculum for the school.
*PSHE (Personal, Social and Health Education) and Citizenship are an integral part of the school
curriculum.
Parents who do not wish for their child to receive Religious Education or to take part in Assembly
must notify the school.
(Parents have the right to withdraw their children from any aspect of sex education that is not
taught as part of the statutory curriculum.)
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At the end of Key Stage 1 (age 7), our children are assessed by their
teachers and the individual results given to parents. At the end of KS2
(age 11), the children take SATs (standard tests) and the results of
these tests, alongside teacher assessment, are reported to parents.
The results of these two forms of assessment are officially given equal
status, and we are required to publish our most recent results. These
can be found at the back of this brochure and on our website. In the
intermediary, termly test results and assessments are shared with
parents.

ENGLISH
Successful progress in language development is the central core to effective learning across the
whole curriculum. Our basic aim is to enable children to communicate facts, feelings and ideas
with skill, confidence, fluency, and in styles (both written and oral), appropriate to differing
circumstances. We aim to develop the highest individual standards of accuracy and attention to
detail, allied to enjoyable learning and positive attitude. We work to ensure that children gain
understanding of how language is structured and of the rules which apply to written English. In
addition to practice in writing skills, including grammar and punctuation, there is also organised
practice in oral and aural comprehension since language is concerned with all aspects of
communication through words written, spoken and heard.
We introduce children to reading through the Read Write Inc. Scheme, which is based on
synthetic phonics and supports writing as well as reading. Reading material is colour coded and
graded. Individual progress is carefully monitored and recorded and is enhanced by a wide range
of supportive material. When children progress to free choice of reading material their progress
continues to be monitored by use of the reading records and through guided reading with their
teacher. We greatly appreciate the interest which many parents show in encouraging their child
to read at home. By this partnership, we hope to encourage a habit and enjoyment of reading.
As with other basic language skills, the development of good spelling habits is regarded as an
important part of our work. Children are given spellings to learn and these are appropriate to
the level of skill which they have reached. Spelling in written work is corrected with that same
realistic appreciation of expectations appropriate for the child. Our practice is to encourage the
children to see correct spelling as an important aspect of their use of written language.
We use a wide range of materials to cater for individual needs. Some children may be withdrawn
from class for small group or individual work according to their needs.
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MATHEMATICS
The aim of the school is to help each individual child develop their mathematical skills by
achieving a sound set of computational skills, allied to investigative and problem-solving skills.
We use a range of materials to facilitate the teaching of numeracy. It is our intention that, as far
as possible, children will be enabled to learn both basic skills and the ability to apply those skills
to practical situations.
SCIENCE
Our Science curriculum is broad based in content. Emphasis is placed upon the importance of
logical thought, planning, and the scientific recording of test results using a variety of
appropriate methods, including oral and written reports, graphs and tables. Problem solving is
also important and we encourage children to devise and carry out their own tests and draw
conclusions from them. Science also has important cross curricular links with other subjects,
and is often supported by fieldwork.
COMPUTING
Computing is an integral part of modern life, and we aim to equip pupils to use computational
thinking and creativity to understand and change the world. Children will develop a wide range
of fundamental skills, knowledge and understanding to be confident in participating safely and
effectively in the digital world.
We have iPads for children in Reception to Year 3 and touchscreen Chromebooks for children in
Year 4 to Year 6, utilising online educational resources and apps. We use these devices,
interactive whiteboards and panels to enhance learning across the curriculum.
SWIMMING
Children begin swimming lessons from year 3. We aim for all children being able to swim before
they leave the school. Lessons take place at Aquanimals in Besthorpe and children are
transported there by coach. There is no charge for these lessons

MUSIC
All children follow the music curriculum as a part of the timetable. Parents can also opt to
have recorder, keyboard, brass or stringed instrument tuition for their child. This service is
subject to a charge, details are available from the office.
The school has been awarded the Silver Sing-up Award.
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MODERN FOREIGN LANGUAGES
All children from Year 2 to Year 6 are taught French,
Spanish or German as a part of the Curriculum. In the
Foundation Stage and in KS1, the children will
investigate language. In Key Stage 2, which year groups
learn which language may vary from year to year. The
transition to high school language is French.

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES.
At Wicklewood Primary School and Nursery we are committed to working together with all
members of our school community to provide for our learners with Special Educational Needs
and Disabilities. We ensure that all children have access to a curriculum that is adapted to meet
their individual needs and that all members of staff working with these children are aware of
their individual needs and what they need to enable them to learn and make progress.
We maintain a dialogue between school and parents to ensure that there is an understanding
of the support children are getting with their learning, as well as with any updates, reviews or
planning ahead. When appropriate we liaise with all the people who might contribute to and
support your child’s learning e.g. Educational Psychologist and School to School Support.
There is a Special Educational Needs Code of Practice (May 2015) which the school follows. A
register of children who have special needs is kept in school and is regularly reviewed and
updated, in accordance with this. The "designated person" who is responsible for ensuring
that proper procedures are followed is Mrs Lucy Leaford who is the Special Needs
Coordinator. The Governors with special responsibility for SEN are Mrs Lizzie Landis and Mrs M
Talbot. Policies and practice are reviewed and discussed at termly meetings and this enables
us to learn from each other as well as ensuring that we offer consistent practice across the
schools ensuring equality of opportunity. We have access for disabled pupils and a disabled
toilet.
There are links to the Norfolk Local Offer, Parent Partnership and our Information Report on our
website.
Pupil Premium
We use the Pupil Premium to support teaching sessions, small group work, nurture groups, and
also individual counselling for vulnerable children (with parental permission).
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EDUCATION AND COLLECTIVE WORSHIP
The 1988 Education Reform Act requires all schools to include R.E as a part of the school
curriculum and to hold a daily act of collective worship (assembly). We follow the Norfolk
Agreed Syllabus 2019 for Religious Education and a copy of this is available for viewing in the
school. We are pleased to conform to the requirement that our pattern of collective worship is
"Wholly or mainly of a broadly Christian character" and that it " Reflects the broad traditions of
Christian belief without being reflective of any particular denomination". The whole school
meets daily for assembly, except on a Tuesday and Thursday when there is a separate assembly
for the lower and upper school children. Friday is a special day when we present awards in
recognition of excellence for achievement, effort, or particular service to the school community.
We sometimes have visiting speakers, class led assemblies or films, and parents may be invited
to attend. We hold some special services in conjunction with Wicklewood Church, to which
parents are invited.
The Education Reform Act reaffirms the parental right to withdraw children from R.E. and from
the act of collective worship and gives parents clearer rights to complain if they feel that the
school is not complying with the law. The Governors hope that, in the first instance, parents will
discuss any problems with the Headteacher.
If a child is withdrawn from RE, it is the parents’ responsibility to provide alternative work.
Please speak to the Headteacher to obtain more detailed information.
PERSONAL, SOCIAL and HEALTH EDUCATION
PSHE generally runs within and alongside the curriculum for Science and P.E; the children
encounter different aspects as they progress through the school. It encompasses aspects of
fitness, hygiene, social relationships, and diet. We encourage children to make wise choices
about their own well-being and aim to provide them with the information required to make
these choices. We also run ‘Heartstart’, a first aid training programme.
Children are encouraged to behave with kindness and respect towards one another and to take
responsibility for their own actions both in school and in the wider community (our school
values). PSHE is taught throughout KS1 and KS2 and covers topics such as “keeping safe”,
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relationships, drug, tobacco and alcohol abuse, and caring for animals. Class
and School Council sessions encourage children to take responsibility and to
behave in a fair and considered way which fosters respect for themselves and for others. Where
possible it is linked to our GR8ASUR programme.
The school, in common with other public buildings, is a smoking free zone.
RELATIONSHIPS, SEX AND HEALTH EDUCATION
Sex education is required to be taught as a part of the National Curriculum for Science. The
Governors of schools are also required to discuss and issue statements about the form they wish
this to take. Younger children are introduced to the subject by learning about reproduction in
plants and animals. In line with the Governors discussions regarding the matter, Year 2 and Year
6 children receive sex education from their own teacher or another well-known teacher in the
school. An up to date online resource is used to support the teaching. Parents can discuss any
concerns that they have with the class teacher. If you wish to withdraw your child from Sex
Education please notify the Chairman of Governors by letter. (NB The elements of sex education
included in the National Curriculum document for Science are compulsory by statute.)
PHYSICAL ACTIVITY
The positive impact of physical activity on children’s wellbeing is significant. We encourage all children to develop
their own skills as well as learning how to work as a part of
a team. We consider this to be a vital part of their personal
development. On joining the school all children are
allocated to a team and all children take part in our annual
Sports Day and compete for their team. Events are provided
to cater for all levels of ability.

ARTS
The arts are an important aspect of the experience. During each year, we aim to include a
theatre visit (or visiting theatre group such as puppeteers) and we also hold special events such
as National Poetry Day, World Book Day and visiting authors or storytellers.
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FOREST SCHOOL
Forest School offers regular sessions for children to take time to gain trust, build
confidence/self-esteem and to learn. It is about being in nature, where we are supposed to be,
in a low stress environment. The children are allowed to just be themselves and to be
inquisitive. Forest School focuses on the holistic development of the child and is all-inclusive.
Promoting independence and encouraging the children to be creative learners. Children are
expected to (where reasonable) manage their own level of risk. All this encompassed
empowers the learners and encourages them to start leading and for the practitioners to
facilitate the process.

RESPONSIBILITIES OF THE SCHOOL GOVERNORS
The Education Reform Act placed many new responsibilities upon school governors. Some of
these are reflected both by direct and indirect reference within the pages of this brochure.
Statutory requirements in terms of statements concerning Governor's policy are shown. It is
hoped that the formality of the 'tone' needed in these instances does not detract from or, in
any significant way, disguise the co-operative and supportive partnership sought between
home, school and governors as all seek to achieve the same high qualities of a caring and
effective learning environment for the pupils of this school. The success of that partnership of
care depends wholly upon good contact between each part of the relationship. During each year
we will be looking to provide both formal and informal opportunities for teachers, parents and
governors to meet. A warm welcome is always assured. If problems do arise, a quick and positive
response will follow and, should parents still be dissatisfied, the Education Reform Act provides
a structure and process to help with complaints. The Official Procedure for Complaints appears
below. As with every other aspect of school life at Wicklewood Primary School and Nursery, a
complaint from a parent would receive a ready, open, and co-operative response.
Our governors regularly monitor the standards of teaching and learning by monitoring the data
and visiting the school to watch children and teachers at work. The Raising Standards Committee
specifically monitors standards.
COMPLAINTS PROCEDURE
If you are unhappy about any aspect of your child's education or experience at school, you
should make an appointment to see the class teacher.
We would hope that discussion of the matter with the teacher should be enough to resolve the
problem. However, if you are still unhappy and wish to take the matter further, you should make
an appointment to see the Headteacher.
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If, after discussion with the Headteacher, the matter remains unresolved then
you should tell the Headteacher that you wish to make a formal complaint. The Headteacher
will give you a copy of the Complaints Procedure and the name and address of the Clerk to the
Governors.
You will be asked to make your complaint in writing, which will then be passed on to the Chair
of Governors.
It will be for the Governing Body to determine whether your complaint is justified and what
should be done about it. If you are still not satisfied when you are informed of their decision
then you may complain directly to the LEA.

SCHOOL POLICY FILE
The school policy documents are available for viewing in the school or on the school web site.
Parents are also invited to read the school's March 2015 Ofsted Report which is also available
on the website, as are newsletters. Copies of letters can also be found in the office.

33

National Curriculum Results – 2019 (2020 and 2021 data are
unavailable owing to COVID-19)
Current legislation requires us to pass on to parents the information regarding these tests.
Early Years Foundation Stage Data
Wicklewood

Norfolk

National

75.9%

72.1%

71.8%

Children Achieving GLD

Results are based on YR teacher assessment.
Key Stage 1 Phonics Data
Wicklewood

Norfolk

National

Year 1

89.7%

80%

82%

Year 2 Re-tests

100%

56%

Results are based on Phonic Screening Check test score.
Key Stage 1 SATs Data

Reading

Maths

Writing

Combined
Measure

Wicklewood

Norfolk

National

Expected

92.6%

73%

75%

Greater
Depth

25.9%

23%

25%

Expected

81.5%

74%

76%

Greater
Depth

11.1%

20%

22%

Expected

85.2%

66%

69%

Greater
Depth

14.8%

11%

15%

Expected

81.5%

61%

65%

Greater
Depth

0%

8%

11%
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All results are based on KS1 Teacher Assessment.
Key Stage 2 SATs Data

Reading

Maths

Writing

Combine
d
Measure

SPAG

Wicklewood

Norfolk

National

Average
Scaled
Score

107.5

103

104

Expected

87.1%

69%

73%

Greater
Depth

42%

23%

27%

Average
Scaled
Score

107.5

104

105

Expected

93.5%

74%

79%

Greater
Depth

39%

21%

27%

Expected

83.9%

74%

78%

Greater
Depth

6.3%

16%

20%

Expected

77.4%

59%

65%

Average
Scaled
Score

109.5

104

106

Expected

96.8%

71%

78%

Maths, Reading and SPaG results are based on SATs test results.
Writing is based on KS2 Teacher Assessment
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THE SCHOOL STAFF 2021-2022
Teaching Staff
Head Headteacher: Miss Julia Brooks - B.A. (Hons), P.G.C.E, BPhil
Deputy Headteacher: Mr Adam Paice - B.A. (Hons), P.G.C.E
Mr Neil Allard – B.A. (Hons), GTP
Miss Sarah Carr – B.Ed. (Hons)
Miss Gemma Harvey – B.A. (Hons), P.G.C.E
Miss Caroline Jell – B.Ed. (Hons)
Mrs Lucy Leaford - B.A. (Hons) in Primary Education,
NASENCO
Mrs Joanna Marfleet-Dias – B.Sc. (Hons) P.G.C.E
Miss Katie Marriott – B.A (Hons) in Primary Education
Mrs Emma Nixon - B.A. (Hons), P.G.C.E.
Mr Steve Bewes - Music Teacher
School Support Staff
Mrs Alison Trigg
Office Manager
Mrs Samantha Batty
Office Administration
Teaching Assistant
Mrs Belinda Burton-White
HLTA
Mrs Vicky Anthoni
Teaching Assistant
Mrs Deborah Marshall
Teaching Assistant
Nurture and ELSA
Cover Supervisor
Forest School lead
Miss Tanya Bush
Teaching Assistant
Mrs Kathy Edmends
Teaching Assistant

Mrs Nicola Goodings
Office Administration

Mrs Sam Barrett
Teaching Assistant
Mrs Karen Bush
Cleaner, Crossing Patrol
Teaching Assistant

Mrs Pauline Butters
Teaching Assistant
Mrs Jane Wolf
Teaching Assistant

Mrs Frances Thacker
Teaching Assistant
PE Instructor
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Mrs Sandie Botly
Midday Supervisory Assistant
Mrs Siobhan Guymer
Midday Supervisory Assistant

Mrs Joy Clarke
Midday Supervisory Assistant
Mrs Amelia Robbie
Midday Supervisory Assistant

Nursery and
Extended School staff

Mrs Rachael Wolstenholme
Nursery Manager
Extended School Co-ordinator
Mrs Karen Webb
Nursery practitioner
Extended school play worker
Mrs Tina Patience
Nursery practitioner
Teaching Assistant

Mrs Sally Oldman
Deputy Nursery Manager
Mrs Jo Vincent
Nursery Practitioner
Extended School play worker
Midday Supervisory Assistant
Mrs Rachel Stanford
Nursery practitioner
Extended School play worker
Miss Emily Bardwell
Nursery practitioner
Extended School play worker

Mrs Karen Bush
Breakfast club supervisor
Mrs Helen Stone
Nursery practitioner
Extended School play worker

Mrs Katie Brown
Nursery practitioner
Extended School play worker

Mrs Kathy Edmends
Extended School play worker

The Governing body
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Mrs M. Talbot

Chair of Governors
Parent Governor
Chair of Operational Committee
Parent Governor
Chair of School Welfare and Performance
Parent Governor
Partnership Governor
Co-opted Governor
Parent Governor
Co-opted Governor
Co-opted Governor
Staff Governor

Mr Christopher Wolstenholme
Mr Richard Everitt
Mr Alan Coombe
Mr Mike Davies
Mrs Sarah Inward
Mrs Lizzie Landis
Mr Jonathan Morris
Mr Adam Paice

Any enquiry regarding this brochure should be directed to the Headteacher, Miss Julia Brooks,
at school.
All details in this brochure are correct at time of printing, but some changes may have taken
place during the academic year.
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